Information for Trip/Special Activity
	 
Dear Parent/Guardian (or adult with parental responsibility) 

I am writing to inform you of an activity that we are proposing for young people work/group name : _______________________________________________________
Details of the activity: _____________________________________________________
Name of Activity/Visit: ____________________________________________________
Type of activity (please specify any particular adventurous or more hazardous activity e.g. outdoor pursuits, go karting etc) ________________________________________
______________________________________________________________________
Venue: ________________________________________________________________
Date: ______________________________ Cost: ______________________________
Time of event _______________________ Departure: __________________________
Return: ________________________________________________________________
Transport arrangements: __________________________________________________
______________________________________________________________________
Extra details e.g. Insurance details, ratio of adult to child, person responsible for the activity and their qualifications: _____________________________________________
______________________________________________________________________

______________________________________________________________________
Date by which confirmation & payment is required: __________________________
You must bring e.g. SUITABLE ATTIRE, LUNCH, POCKET MONEY ETC (provide a separate ‘kit list’ if appropriate) 
If you need to contact the group during the trip please call (name and number) 

______________________________________________________________________
Your child MUST return the completed activity consent form by ________________ in order to take part in this trip.
If you have any further questions about this trip please contact:
______________________________________________________________________
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