THE CHURCH
Online booking Registration—-Step by Step OF ENGLAND
DIOCESE OF SALISBURY

Step 1 - Click on TAB — Register — brings up the Registration Screen
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Thought for the month Latest updates
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Job vacancy for an admin assistant: ciick
5 here!

Confirmations: lalest st added here

Safeguarding: The Diocese 100k part in
a safequarding audit piot by the Social
Care Institute for Excelience. Report here.

By the Rt Revd Nicholas Holtam, Bishop
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the BIG Grapevine
church The Diocese's newsletter, sharing stories.
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Registration form

Title *

First name *

Surname *

User Name *

Enter & user name, uzually somsthing ke Jamith’. Ho epaces or spsclal characters.
Usemames and passwords are case Beneltive, Maks sure N Caps I0ck key 18 not enanied.
Thiz Ia the name ussd to lag In.

Email *

| Registration

Post code *

Enter your postcoda and then sslect your address from the drop dawn llst. This will
automatically complsts your addrass.

Address line one *

Address line two

Address line three

Telephane

Mobile

[ GiftAid All Payments
(Only 1 you are & UK taxpayer)

% 2016 Diaces of Salebury Site Map | Acceszibilty | Contact | Coakles | SALDIMS loghn web de£ign and hosting by Seelisbron
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THE CHURCH
Online booking Registration—Step by Step OF ENGLAND
DIOCESE OF SALISBURY

Step 2.....Complete the registration — (with explanation) | jle red dots means — you must
complete these lines

Honne

Registration f

Title * Add your title, first name and last name

Username — as it suggests

here | would use your initial
followed by your surname —
Surname * using lower case letters and

Nno spaces

Enter a user name, usually something like 'jsmith’. Mo spaces or special characters.
Usemames and passwords are case sensitive, make sure the caps lock key is not enabled.
This is the name used fo log in.

First name *

Carefully add your email address as
Email * (copy & paste possibly) as you will
receive an email into this in box to
link back and confirm your password

4&

Role

Type in your POSTCODE without
spaces HERE

Post code *
Enter your postcode and then select

This box will open - use the scroll bar
to select your correct house number

SP29PF ‘ X from the list

Change Country E”

automatically complete ress.

Enter your posteode and then select your address from the drop dows(ist. This will

automatically complete your address.

SP29PF |

P2 OPF, 1, Ayrshire Close, Salisbury ~

Address line two

SP2 OPF, 2, Ayrshirz Close, Salisbury

SP2 9PF, 3, Ayrshirz Close, Salisbury

Address line three SF2 OFF, 4, Ayrshirz Close, Salisbury

SP2 OPF, 5, Ayrshirz Close, Salisbury

SP2 OPF, &, Ayrshirz Close, Salisbury

SP2 OPF, 7, Ayrshirz Close, Salisbury
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THE CHURCH

Online booking Registration—Step by Step OF ENGLAND

DIOCESE OF SALISBURY

Post code ~*
Enter your postcode and then select your address from the drop down list. This will
automatically complete your address.

This will automatically put your
-
SP2 9PF address in the boxes below like this.

7 Ayrshire Close
Salisbury
Wiltshire

Telephone

01722 324846 <+

Mobile Where there is a course cost this now
‘07946 128204 allows us to reclaim the tax if you are

I GiftAid All Payments / a UK taxpayer at no cost to you.

(Only if you are a UK taxpayer)

Click or PRESS the REGISTER

Now add your telephone number(s )

©® 2016 Diocese of Salisbury Site Map | Accessibility | Contact | Cookies | SA button tO Conﬁrm your I’egistration Beetlebrow
OREOARD
Registration form
|M!r'
/Adrian Example of a completed
Registration screen
lly something like Jemith’. o spaces or specka Mllrlcl:trl.
asmale
|am;tjian.smale@salisl X
|Role
[sP2 oPF
r'/“m:\y:rshl ;'e Close
jsalisbury Don'’t forget to PRESS/CLICK
[Wiltshire this button
[01722 324846 /
Ei?%uijy TIP — if you haven’t completed everything marked with a
RED* you will get an error message —please re-check
(==
€ 2016 Diocese of Salsbury ‘She Map | Accessibilly | Contact | Cookles | SALDIMS logh ‘wab design and hosting by BaeSebrow
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THE CHURCH

Online booking Registration—-Step by Step OF ENGLAND
DIOCESE OF SALISBURY

You will then see message on screen (a)

THE DIOCESE OF SALISBURY

=2

I T T
Hesfrai

Welcome!

You hawve been registered,
Vo il recaive an amail shortly containing 8 Iink 10 568 youl DSt

HE The link will sxpire on 17 Feb, 2018 0338 PAL IT il expires, click "Log in™ and use the
Forgot your pessword link to genarale anciher email

And an email in your in box (b)

User Account Information for Diocese of Salisbury [Scanned]

Diocese of Salisbury [fiona.torrance@salisbury.anglican.org]

Sent: Wed 10/02/2016 15:39
To: Adrian Smale

Welcome ,

Your user account has been created.
Your username is cdeburgh.
Please activate it by visiting

http://sal.beetledev.co.uk/passwordreset/911bd3efb712d6bdc5d7c4980283122F2
userid=cdeburgh

Please activate your account before 17 Febf 2816 83:39 PM

With kind regards,

Diocese of Salisbury

Step 3- CLICK the link in this email

You will then be taken back to the website.....
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THE CHURCH
Online booking Registration—-Step by Step OF ENGLAND
DIOCESE OF SALISBURY

Step 4....Set up your password — Enter your username and password (Twice) and then
click Set my Password

THE DI :E OF SBALISBURY

o I I I e M M
Hosria

Set your password

Please il out the form below to sel your passwond.
Mo Passwond

My Wser name is

TIP — Do remember to write this
pazswrd information down somewhere safe

Eltar your nenw pesswoed. inimum 5 chanaoiers

Re-dnier the pesswond. Make sure the passwonds se dentas

: -Eltmgrpumn-d:

i 2000 Diseesn of Salsbury Siwi Map | Accescibiity | Contaet | Cookis | SALDIME login il deign and hocting by Basitkabiw

Welcome ,
TIP — Your user name is in the

Your user EEEOU"F has—bees P%EEEQ*—" email you were sent
Your username is(cdeburgh.

Please activate it by wvisiting

http://sal.beetledev.co.uk/passwordreset/911bd3edb71z
userid=cdeburgh

Please actiwvate your account before 17 Feb, 2816 B83:Z

Set your password

Please fill out the form below to set your password.
Mew Password

My user name is
Enter your user name for verification.

cdeburgh

New password
Enter your new password. Minimum 5 characters.

[oessses TIP — REMEMBER these are case
Confirm password sensitive so Test123 is not the
Re-enter the password. Make sure the passwords are identical.

same as test123
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THE DIOCESE OF SALISBURY

G0
Home

Password set

Your pazsword has been set successfully. You may now log in with your new
password.

You are now ready to log in and start booking courses (and like Hello,Hello —you only
register once so this is the last time you will do this!)

Any questions or if you need any help please contact the office T: 01722 411944
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